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Dear Students and Parents, 

 

 Welcome to Barretts Elementary School.  This handbook has been prepared in order that stu-

dents and parents may use it as a reference to know the procedures and policies of Barretts.  Please 

feel free to contact me at school (314-415-6001) if you any questions or just drop by my office for a 

visit.          

          

         Sincerely, 

                      

         Dr. Kelli Moreton, Principal  

 

 

Barretts School 

 
Our school is a center of learning for our community which is composed of families joining together with the 

school to help build successful lives for our students and each other. As a premise to this “sense of commu-

nity,”  we  highly respect our students; thus expect each of them to become successful  academically and per-

sonally. To this end all teachers, specialists, administrators, secretaries, custodians, food service personnel and 

other support staff will be positive; model respect and kindness; and teach each student successful strategies of 

learning.  Each member of  Barretts has the responsibility to better our community by continuing to create a 

place where each person feels safe, can learn to become productive, and contributes to make our world a better 

place. 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

 

To encourage each child to become a successful learner.  

To create a positive, safe, and stimulating learning environment for all students. 

To model respect at all times working with each other throughout the day. 

To learn to communicate effectively by learning to read, write, and effectively 

speak and ask questions. 

To become inquisitive, curious, fact-finding, and then even more curious of the world of  

science, math and social studies.   

To become responsible for our decisions and actions. 

 

 

 

 

The mission of Barretts Elementary School is to 

ensure all students are capable, curious and con-

fident learners who understand and respond to 

the challenges of an ever-changing world. 

GOALS OF 

BARRETTS ELEMENTARY 
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ARRIVAL/DISMISSAL 

 

School Hours 

8:55 a.m.—3:50 p.m. 
For those students who ride with parents we ask that they arrive at school no earlier than 8:40 a.m.  Students 

may not arrive to school prior to 8:40 a.m. 

 

Dismissal 
Barretts school day ends at 3:50 p.m.   

 

Car Riders 
Parents may remain in their cars in the upper parking lot of the school.  Supervisors will escort students to their 

parents’ cars.  We ask that our parents form a line that can move up as students are loaded into cars and parents 

drive to the parking lot exit.  Please do not exit the entrance of the parking lot because it creates an unsafe 

situation. 

 

Parent Pick-Up 
Parents may come into the school and wait in the front foyer area until students are released to the gym at 3:50.  

At that time parents are asked to walk to the gym to pick up their children. 

 

In order to create and maintain a safe school environment, we are going to ask you to complete the appropriate 

form.  They are available in the school office. 

 

We expect all supervisors to ask for an ID if they do not know the person picking up a student.  We hope you 

understand that your child’s safety is our first priority.  If you have any questions, please do not hesitate to call 

us at school at 314-415-6000.  Day care vans park and pick up children from the south “historical” doors of the 

school.  Buses will be accessed along the front of school. 

 

ARTICLES AT SCHOOL 

 
You should not bring valuable items on the bus or to school.  This includes large sums of money, expensive 

pieces of jewelry, or any other valuables.  You are not allowed to sell items at school unless it is a school spon-

sored activity.  This includes candy or gum.  Please put your child's name on all articles. 

 

ATTENDANCE 

 
It is most important to attend school every day.  If you are unable to attend school or will be arriving late, par-

ents are asked to call the attendance line as soon as possible at 314-415-6026. 

 

Attendance Line 
If students are home for an extended illness, three days or more, school work will be sent home upon request.  

Time will be provided upon their return to make up any work missed. 

 

The school practice is not to prepare school materials for students who are away for a family vacation.  Once 

again, they will have ample time to make up work when they return.  Most grade levels have suggested activi-

ties they would like students to accomplish while vacationing. 

 

CARE OF TEXTBOOKS, LIBRARY BOOKS, ETC. 

 
Books which are issued to you remain the property of the Parkway School District.  You are responsible for 

textbooks and library books, returning the books with only expected wear for the period you use the book.  Do 

not write in your books at any time.  If a book is lost or damaged, you will be charged a fee. 
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CENSUS VERIFICATION FORM 

 
On the first day of school we will be sending home the Census Verification form for you to complete.  This 

information is kept in the school office in case you need to be contacted.  Please make sure all telephone num-

bers and addresses are accurate and clearly written.  Remember to put the name and telephone number of a per-

son who can be contacted in case you cannot be reached.  Please notify the school if you change addresses or 

telephone numbers during the year.  It is very important that our records are kept up to date. 

 

 

FOOD SERVICES 

 
On Sneak a Peek afternoon, students will receive an application for free or reduced-price meals.  If you wish to 

apply, complete and return application to the cafeteria.  Nutritious meals are served for breakfast ($1.75) and 

lunch ($2.50).  Students who wish to bring their lunch may purchase a beverage (milk or juice) for $.50. Stu-

dents use assigned pin numbers when purchasing meals. New students will be assigned a pin number at regis-

tration. 

 

HEALTH ROOM 

 
Barretts health program administered by the school nurse is both preventive and for emergency care.  If a child 

in injured or becomes ill at school, he/she will be sent to the health room.  If the illness or injury is considered 

of such a nature that the child must go home, parents will be called.  If we cannot reach you, we will use the 

emergency contact information you have provided.  Please remember to keep all phone numbers current in 

the event we need to contact you. 

 

Over-the-Counter Medication 

Parkway School District has imposed strict guidelines for the administering of medications at school.  Over-the

-counter medication may be administered to a Parkway student when accompanied by a written request signed 

by the student’s parent/guardian and a written order from the physician.  Both the written request and order 

must state the name of the student, name of the medication, dosage, schedule of administration, and indications 

for giving.  The medication must be in the original container or labeled by the physician or pharmacist, the 

label to agree with the written order. 

 

Prescription medication  
Prescription medications must be brought to the nurse, accompanied by a label affixed by a pharmacy or physi-

cian showing name, dosage, schedule of administration, prescription contents, date purchased, and physician’s 

name.  In addition, a written request from the parent requesting the medicine be administered must be com-

pleted.  This form can be obtained in the health room and will be kept on file.  If there are any changes in 

medication, a new form must be completed before a new medication or dosage is given. 

 

Immunizations 

Student immunizations, as established by Missouri law, must be current to attend school. 

 

HOMEWORK 
 

Homework is important in the learning process in that it extends the active involvement beyond the classroom.   

Homework is an excellent way for parents to keep abreast of a child’s progress.  Good communication between 

home and school is imperative to foster the development of your student’s potential.   

 

The amount of homework per day from individual teachers may vary.  For a child to receive the greatest bene-

fit from homework experiences, the parent could help by providing an appropriate time and desirable place for 

the child to work. 
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Purpose of Homework 

To practice and enrich skills and concepts taught in class and to stimulate classroom discussions.  

To foster independent study skills. 

To develop responsibility for bringing home books and assignments, completing work and returning it on time. 

To enhance parent awareness of student progress. 

 

 

Homework Hotline—4th & 5th Grade 
For absences or for parents to verify homework assignments, call  (314) 415-6045 to receive your child’s daily 

homework assignments. 

 

Student’s Responsibility 
To bring home assignments and materials. 

To return completed assignments on time. 

 

Teacher’s Responsibility 
To provide appropriate and meaningful assignments and ensure students understanding of the assignments. 

To explain homework policies and procedures to students and parents at the beginning of the year. 

 

Parent’s Responsibility 
To set aside a regular time and place for completing homework assignments without distractions. 

To provide necessary materials for completing homework assignments. 

To be available and nearby for discussion and consultation 
 

 

LATE ARRIVAL AND EARLY DISMISSAL 

 
If you arrive after school has started (8:55 a.m.) please sign your child in at the office. 
 

We encourage you to schedule your child’s doctor and dental appointments outside of school hours.  If this is 

not possible, you must come to the office first to sign your child out.  If someone other than the parent signs 

the child out, that person must have written permission from the parent before the child will be permitted to 

leave the building.  Please make changes in dismissal arrangements in advance. Calling the office with last 

minute changes causes confusion and takes the focus off of getting all students dismissed in a timely manner.  

Please refrain from calling the office to make changes/requests after 3:15 p.m.  All students are dismissed at 

3:50 p.m. 

 

LOST AND FOUND 

 
Personal items should be clearly labeled with the student’s name.  Found articles are placed in a large container 

located outside the cafeteria. 

 

PARENT/TEACHER CONFERENCES 

 
When a child feels that there is understanding, appreciation, and active cooperation between home and school  

he/she can do his/her best in school.  Through conferences, parents and teachers gain a better insight into the 

child’s needs, interests, potential, and growth, as well as any particular difficulties which may be present. 
 

Conferences are scheduled in the fall and spring.  However, if at any time your child would benefit from a par-

ent/teacher conference please call the teacher for an appointment. 
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PARKWAY DISCIPLINE POLICY 
  

Reference should be made to Parkway’s Discipline Policy and Guidelines.  There are two categories of disci-

pline offenses, Superintendent Suspension and Principal Suspension. Principal Suspensions are minor offenses 

which are treated at the school site level with a range of consequences including out of school suspension up to 

10 days.  Superintendent Suspension offenses are more serious discipline problems, which could result in out 

of school suspensions from 11 to 90 days.  Superintendent Suspension offenses are reviewed by the Parkway 

School District Discipline Review Committee.  A copy of the Parkway Discipline Policy is given to students at 

the beginning of each school year. 

 

Care Team and “Problem Solving” 
All Parkway schools utilize a Care Team and “problem solving” model for addressing concerns of any type 

that arise at school about a student. A Care Team is a group of professional staff representing a variety of disci-

plines. These may include general education, guidance and counseling, administration, school health/nursing, 

special education, speech/language pathology, school social work, and school psychology. 

 

To the extent warranted, the “problem solving” process involves problem identification (i.e., definition and 

analysis), the development and implementation of supports/interventions, evaluation of their effectiveness, and, 

as needed, referral (e.g., for assistance, additional assessment, or services). This process is based on systematic 

data collection and analysis, documentation, consideration of all relevant and available information, and hy-

potheses development/testing. Care Teams rely on existing educational information and staff input, but also 

collect additional data through the intervention process and, when necessary, individual student assessment. 

Informed parent consent generally will be obtained before any student is individually assessed by a member of 

the school staff UNLESS the assessment is part of the District’s screening activities (i.e., something done with 

a particular group of students) or the normal instructional process (i.e., reading assessments). 

 

Care Teams also encourage parents to provide any and all relevant information, including from outside profes-

sionals or agencies, about their children. Questions about Care Teams and the “problem solving” process 

should be directed to guidance counselors or school administrators. 

 

Non-Discrimination Accommodation Notice 
The Parkway School District does not discriminate on the basis of race, color, religion, national origin, sex, 

age, or disability in admission or access to, or treatment or employment in, its programs or activities. If anyone 

with a disability needs accommodations to attend or participate in a school or District activity, please 

contact the staff member responsible for that event at least four (4) business days in advance.  Questions, 

concerns, or requests for information/assistance can also be directed to the designated District coordinator for 

each applicable federal law . 

 

Parent Advisory Council for Children with Disabilities (PACCD) 
If your child receives special education services, has been diagnosed with a Section 504 disability, or is sus-

pected of having a disability (i.e., being referred/evaluated), Parkway welcomes your involvement in a volun-

teer parent organization committed to securing quality education for students with special needs. Parents have 

opportunities to become involved with the PACCD at both the school and district levels. 

 

Each school has one or more parent representatives who select and advise a district-level steering committee. 

The steering committee meets with Parkway and Special School District (SSD) administrators and act in an 

advisory capacity regarding programs and services for students with disabilities. The organization also pro-

vides support and information to parents and sponsors general meetings for anyone interested in attending. 

 

If you have questions, want assistance or information, and/or would like to be a PACCD representative for 

your child’s school, please contact the school's PACCD representative(s), special education Administrative 

Team, Dr. Kelli Morten, SSD Area Coordinator or Parkway's Special Services Department at the Administra-
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tive Center @ (314) 415-8071. The PACCD email address is paccd@parkwayschools.net  The PACCD web-

site is at www.parkwayschools.net/paccd. 

 

Students with Disabilities/Special Education Programs 

Students with disabilities are protected by Section 504 of the Rehabilitation Act of 1973, the Americans with 

Disabilities Act (ADA), and, when eligible, the Individuals with Disabilities Education Improvement Act 

(IDEA-2004). Students with disabilities are entitled to a "free appropriate public education" (FAPE), which is 

defined by the student's Individualized Education Program (IEP) or Individualized Accommodation Plan 

(IAP). Parents/guardians who believe their child may have a disability can initiate the special education and/or 

Section 504 "identification" process by making a request to school staff.  When staff have significant concerns 

about a student, they are to initiate the “problem solving” process and, when appropriate, refer the student to 

the school’s Care Team. 

 

Students between the ages of three (3) and twenty-one (21) residing in St. Louis County, as well as St. Louis 

City residents attending Parkway schools, are eligible for special education and related services offered by the 

Special School District (SSD) of St. Louis County if they are diagnosed with educational disabilities. The SSD 

also provides special education and audio logical evaluations, hearing and speech/language screening services, 

Special Non-Public Access Program (SNAP) special education services for students with educational disabili-

ties attending private/parochial schools, and a variety of adult education and "transitional" programs.  Home-

bound instruction for home or hospital-bound students (both with and without disabilities) and applied technol-

ogy/vocational programming are also available. Parkway provides accommodations and services for students 

with Section 504 disabilities who are not eligible for services from the SSD. 

 

Under the Family Educational Rights and Privacy Act (FERPA), parents have the right to review, request 

amendment of, and file complaints concerning the content or maintenance of personally identifiable informa-

tion about their children. The rights of individuals with disabilities are available upon request from school staff 

or the Parkway Special Services Department. Appeals of disability related decisions should be submitted in 

writing to the Parkway and/or SSD Superintendents of Schools. 

 

Questions or requests for assistance/information should be directed to the student’s guidance counselor, the 

school's special education Administrative Team, Dr. Kelli Moreton, SSD Area Coordinator or to Parkway's 

Special Services Department at the Administrative Center @ 314-415-8071. 

 

 

SCHOOL CLOSING 

 

Every household will receive an automated telephone call through the district of school closings and 

after school activities being cancelled.  The information will also be announced on TV Channels 2, 4, 5, 

and 30 and on radio stations KTRS-550 AM, KMOX-1120 AM, KLOU-103.3 FM, WIL-92.3 FM,  WRTH-

1430 AM, KHIT-96.3 FM, KISS-100.3 FM.  You may call 314-415-SNOW (7669), or check Parkway’s Inter-

net weather site at: www.parkwayschools.net.   Please do not call the school office for this information. 

 

SCHOOL COUNSELORS 

 

Our counselors are always ready to help.  It is best to make an appointment to see them.  Counselors 

are specialists in helping to resolve problems or personal concerns; however, students need not feel 

they must have a problem to visit with them.  Our counselors try to make it a point to connect with 

every child sometime through out the school year during counseling lessons, groups and lunches. 

 

SCHOOL SUPPLIES 

 
Children may purchase pencils, crayons, paper and notebooks from the school store.  The school store will be 

located outside the school office and is open daily before school. 

mailto:paccd@pkwy.k12.mo.us.
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SPECIAL EDUCATION 
 

In conjunction with the Parkway School District, the Special School District (SSD) of St. Louis County pro-

vides special education staff, services, and programs for Parkway students with disabilities. A student qualifies 

for special education and related services when it is determined through evaluation that there is an educational 

disability which “adversely affects educational performance” and requires special education services. 

 

All decisions regarding a student’s Free Appropriate Public Education (FAPE) and Individualized Education 

Program (IEP) are to be made by the student’s IEP Team, which includes the student’s parent(s)/guardian(s) 

and, as appropriate, the student. Emphasis is on keeping the student in the “least restrictive environ-

ment” (LRE) and supporting the student in Parkway’s general education curriculum. The types and amounts of 

special education and related services, service delivery models, settings in which the services are delivered, 

curriculum modifications, necessary adaptations, and all other instructional decisions related to the student’s 

disability are to be made by the IEP Team. Certain procedural safeguards, which include the right to appeal 

diagnostic and IEP decisions, are available to students with disabilities and their parents. 

 

Special Education Services 

Special education services can be provided in a number of ways.  These include: 

 

Consultative Services:  Special education staff work with general educators to monitor student performance 

and to adapt and/or modify classroom instruction, curriculum, materials, and tests in order to address student 

needs. 

 

Direct Special Education Services In A Special Education Setting:  Special education staff provide direct 

instruction and/or other services in a special education classroom or other setting outside of the general educa-

tion programs.  This model is frequently used for either: 

 

 Learning Strategies:  Instruction follows specific curricula to teach studying, writing, note taking, 

 outlining, test preparation, test taking, and other skills designed to meet a student’s individual goals. 

 

 Individualized Instruction:  These IEP determined areas of instruction and support could include: 

 

  “Learning Support:”  Support is provided in content areas through remediation, review, and 

  opportunities to apply "Learning Strategies" skills to daily classroom assignments. 

 

  “Alternative...(e.g., Alt. Math, Alt. Eng.):”  Direct instruction in content areas (e.g., math, 

  reading, writing, English, science) is tailored specifically to student needs. 

 

  “Individualized Instruction:”  A “curriculum” which is individualized for a student by the IEP 

  team (for example, to address IEP goal(s)/objectives), does not relate to a traditional content 

  area , and is based on materials and/or activities adapted by the special education teacher or on an 

  established curriculum is provided. This does NOT mean 1-to-1 instruction. 

 

          “Community Access:”  Special education supervised community experiences may be a com

          ponent of some specialized programs. 

 

Direct Special Education Services In A General Education Setting:  Special education staff provide in-

structional support and/or other services in a general education classroom/setting. A frequently employed 

model for doing so is: 

 

 Collaborative Instruction [i.e., Class-Within-A-Class (CWC)]: Special education services are pro

 vided through collaborative planning and teaching involving a Parkway general education teacher and 

 a special education teacher. Collaborative instruction is not offered in all content areas, grades, or 
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 classrooms. Availability will vary according to building needs and resources, as well as on student 

 needs identified through the IEP process. 

 

  NOTE: Students may attend general education classes but work on content area requirements, 

  objectives, and competencies that are significantly reduced and/or altered.  The student’s record  

  (i.e., report card, education record) will document such modifications. The following notation 

  will appear on Parkway transcripts: "* = Modified Curriculum.” 

 

Related Services:  Related services are to be provided to a student with a disability when such services “are 

required to assist a child with a disability to benefit from special education.” Related services include, but are 

not limited to: social work, counseling, speech-language services, occupational therapy (OT), physical therapy 

(PT), and adaptive physical education (APE).  The types and minutes/week of related services and the settings 

in which they are provided are determined by a student’s IEP Team based on need. 

 

Levels of Special Education Service 

A student’s level of service is determined by the total amount of time (calculated as a percentage [%] of their 

total instructional week) he/she is removed from general education settings/activities and from students 

without disabilities for their special education and related services. Regardless of their level of service, 

some students with certain disability related needs may require specialized special education programs, ser-

vices, and/or expertise which may be located only at certain elementary schools. The levels of service offered 

in Parkway schools are: 

 outside regular classrooms less than 21 percent (0% to 20.9%) of the school day. 

 outside regular classrooms at least 21 percent but no more than 60 percent (s21%-60%)  

 of the school day 

 outside regular classrooms more than 60 percent (60.1% or more) of the school day. 

 

SPECIAL SCHOOL DISTRICT 
 

Services and Rights for Students With Disabilities 
Students with disabilities have rights and safeguards under Section 504 of the Rehabilitation Act of 1973, the 

Americans with Disabilities Act (ADA), and, when eligible, the Individuals with Disabilities Education Im-

provement Act (IDEA-2004). Students with disabilities are protected from discrimination and guaranteed a 

"free appropriate public education" (FAPE), which is defined by their Individualized Education Program (IEP) 

or, for Section 504, Individualized Accommodation Plan (IAP). The rights of students with disabilities and the 

roles/responsibilities for Parkway and the Special School District (SSD) of St. Louis County are described in: 
 

Missouri Department of Elementary and Secondary Education's (DESE) State Plan for Special  

 Education and IDEA-2004 Procedural Safeguards for Children and Parents brochure 

the SSD's Compliance Plan 

the St. Louis County General Assurance Document 

the U.S. General Education Provision Act (GEPA) 

Parkway policies, guidelines, and procedures and Section 504 rights handout. 
 

Under the Family Educational Rights and Privacy Act (FERPA), parents have the right to review, request 

amendment of, and file complaints concerning personally identifiable information maintained on their child.  

Parents/guardians (or majority age students) are to be provided with their procedural safeguards and written 

notification regarding the identification, evaluation, and/or placement of students with disabilities. 

 

Children under Parkway’s jurisdiction between the ages of three (3) and twenty-one (21) may be eligible for 

special education and related services. The SSD provides services to students diagnosed with one of the fol-

lowing educational disabilities: Autism, Deaf/Blindness, Emotional Disturbance, Hearing Impairment and 

Deafness, Mental Retardation, Multiple Disabilities, Orthopedic Impairment, Other Health Impairments, Spe-

cific Learning Disabilities, Speech or Language Impairment, Traumatic Brain Injury, Visual Impairment/Blind, 
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or Young Child with a Developmental Delay. Parkway provides accommodations and services to students with 

Section 504 disabilities who are not eligible under the IDEA. 

 

The SSD offers special education and related services (e.g., physical and occupational therapy, speech and/or 

language services, social work services, counseling) for students. These include evaluation, screening, and spe-

cial education services for students with educational disabilities attending non-public schools. For students 

with and without diagnosed educational disabilities, the districts offer Homebound Instruction (for home or 

hospital-bound students) and applied technology/vocational programming. 

 

The districts are required to locate, evaluate, and identify children with disabilities under their jurisdiction, re-

gardless of the severity of the disability, and assist the State with information and referral services in the imple-

mentation of early intervention services for infants and toddlers eligible for Missouri’s First Steps Program. 

This includes non-resident children attending private schools in Parkway, highly mobile children (i.e., migrant 

and homeless children), and children suspected of having a disability and in need of special education even 

though advancing from grade to grade. When staff have significant concerns about a student, they are to initi-

ate the “problem solving” process and, when needed, refer the student to the school’s Care Team. Parkway 

Care Teams initiate the disability identification process when appropriate. Parents/guardians who suspect a 

disability may initiate the disability "identification" process by making a request to school staff. 

 

All students with disabilities are served in the least restrictive environment and attend their neighborhood Park-

way schools unless determined otherwise. A student’s IEP or IAP Team determines what placement, program, 

special education and related services, supplemental aids, adaptations, curriculum modifications, or other ac-

commodations are required. The opportunity to participate in the Parkway curriculum, earn "regular" or 

“modified curriculum" credit, and obtain a high school diploma is available to all students. 

 

Questions and requests for assistance, information, or this notice in another language should be directed to 

Parkway's Special Services Department at the Administrative Center @ 314-415-8071 or the school's “special 

education administrative team”, Dr. Kelli Moreton and SSD Area Coordinator.  
  

 
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) 

ANNUAL NOTIFICATION 
I. Notification of Rights 
 
Each year the Parkway School District is required to give notice of the various rights accorded to par-
ents or eligible students pursuant to the Family Educational Rights and Privacy Act (FERPA).  Par-
ents and eligible students have a right to be notified and informed.  In accordance with the Family 
Educational Rights and Privacy Act, you are notified of the following: 
 
II.  RIGHTS OF PARENTS 
 
1. RIGHT TO INSPECT: You have the right to review and inspect substantially all of your edu-
cation records maintained by or at the District.  You should submit to the studentôs school principal or 
other appropriate school official a written request that identifies the record or records you wish to re-
view and inspect.  You may also wish to request a copy of the Student Records policy and guide-
lines, which contain additional information. 
 
2. RIGHT TO PREVENT DISCLOSURES: You have the right to prevent disclosure of education 
records to third parties with certain limited exceptions.  It is the intent of the District to limit the disclo-
sure of information contained in your education records to those instances where prior written con-
sent has been given to the disclosure, as an item of directory information of which you have not re-
fused to permit disclosure, or under the provisions of Family Educational Rights and Privacy Act 
(FERPA) which allow disclosure without prior written consent. 
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3. RIGHT TO REQUEST AMENDMENT: You have the right to seek to have corrected any parts 
of an education record which you believe to be inaccurate, misleading or otherwise in violation of 
your rights.  This right includes the right to a hearing to present evidence that the record should be 
changed if the District decides not to alter the education records according to your request.  You may 
request an amendment of your childôs records by (1) advising the appropriate Parkway official how 
you wish to amend the studentôs record and why, and (2) requesting a copy of the Student Records 
policy and guidelines, which contain additional information. 
 
4. RIGHT TO COMPLAINT: You have the right to file a complaint with the Family Educational 
Rights and Privacy Act Office, Department of Education, 400 Maryland Avenue, SW, Washington, 
D.C. 20202, concerning the District's alleged failure to comply with Family Educational Rights and 
Privacy Act. 
 
5. RIGHT TO OBTAIN POLICY: You have the right to obtain a copy of the written policy 
adopted by the Board of Education of the Parkway School District in compliance with Family Educa-
tional Rights and Privacy Act.  A copy may be obtained in person or by mail from: Custodian of Re-
cords, Parkway School District, 455 North Woods Mill Road, Chesterfield, Missouri 63017. 
 
III. SHARING OF INFORMATION: 
 
1. The district will disclose information from a student’s education and/or health records to Parkway 

School District school officials who have a legitimate educational interest in the records.  A school official is 

defined as: 
 
 Å    A person employed by the District as an administrator, supervisor, instructor, 
  or support staff member including health medical staff and safety/security 
  staff.  

Å  A member of the board of education.  
Å  A person employed by or under contract to the District to perform a special 

 task, such as   an attorney, auditor, medical consultants, or therapists.  
Å  A person who is employed by the Districtñs law enforcement unit. 

 
A school official has a legitimate educational interest if the official is: 
 
 Å Performing a task that is specified in his or her position description or by a 
  contract agreement.  
 Å Performing a task related to a studentñs education. 
 Å Performing a task related to the discipline of a student.  
 Å Providing a service or benefit relating to the student or studentñs family, such 
  as health care, counseling, job placement or financial aid.  
 Å Maintaining the safety and security of the school or school property.  
 
2. The District has determined that the Voluntary Interdistrict Choice Corporation (VICC) and its 
officers, employees and agents are school officials with legitimate educational interests because they 
act for and on behalf of the District with respect to transfer students and the transfer program, and 
because they seek to advance the interests of both.  A transfer studentôs attendance records and 
other educational records relevant to the studentôs participation in the program or to the program it-
self may accordingly be disclosed to VICC without obtaining written consent from the parent/
guardian or eligible student. 
 
3. The District will disclose information from a studentôs education and/or health records to offi-
cials of another public school, school district or post-secondary school in which a student seeks or 
intends to enroll.  Parkway staff shares education/health records of students, both disabled and non-
disabled, with Special School District staff at various times during a child's enrollment at Parkway.  
The Parkway School District will not further notify parents or eligible students prior to such transfer of 



Page 13 

 

records. 
 
4. The District will disclose information from a studentôs education and/or health records to law 
enforcement and juvenile justice authorities, if the disclosure concerns either law enforcementôs or 
juvenile justice authoritiesô ability to serve the student prior to adjudication.  The entity receiving such 
information must comply with applicable federal confidentiality restrictions. 
 
IV. DIRECTORY INFORMATION 
 
The Parkway School District has designated certain information contained in the education records 
of its students as directory information for purposes of the Family Educational Rights and Privacy Act 
(FERPA). 
 
The following information regarding students is considered directory information:  
 

1. Studentôs Name 
2. Grade Level 
3. Parentôs Names 
4. Electronic mail address of parent or eligible student 
5. Address 
6. Telephone number 
7 Date of birth 
8. Major field of study 
9. Participation in activities and sports including audiovisual or photographic records of the 

openly visible activities thereof (e.g., artistic performances, sporting contests, assemblies, 
service projects, awards ceremonies, etc.) 

10. Weight and height of members of athletic teams 
11. Dates of attendance 
12. Degrees and awards received 
13. Most recent school attended by student 
14. Enrollment status (e.g., full-time or part-time) 
15. Photographs including photographs of regular school activities that do not disclose 

specific academic information about the child and/or would not be considered 

harmful or an invasion of privacy. 

 
According to law, directory information may be disclosed by the Parkway School District without the 
consent of the parent of a student, or an eligible student.  Such information is normally disclosed 
through distribution of yearbooks, handbooks, and similar school publications.  Parents of students 
and eligible students have the right, however, to refuse to permit the designation of any or all of the 
above information as directory information.  In that case, this information will not be disclosed except 
with the consent of a parent or student, or as otherwise allowed by Family Educational Rights and 
Privacy Act. 
 
Any parent or student refusing to have any or all of the designated directory information disclosed 
must check specified box on the Pupil Information Form indicating that directory information shall not 
be released.  This notification must be filed with the principal of the school that the student attends 
within thirty- (30) calendar days of the publication of this notice. 
 
In the event a notification of refusal is not filed, the Parkway School District assumes that neither a 
parent of a student nor an eligible student objects to the release of the directory information desig-
nated.  Upon request, the Parkway School District will release the names, addresses, and phone 
numbers of secondary school students to military recruiters and representatives from institutions of 
higher education unless a parent or eligible student contacts the district and requests otherwise. 
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STUDENT RIGHTS AND RESPONSIBILITIES 

 
Barretts School has high expectations for all students.  Consequently, students have responded positively to 

adult direction and have helped maintain good discipline in the school.  We believe each student has the right 

to learn in a comfortable environment which is happy, safe and secure.  In order to insure this right, each stu-

dent must also accept responsibility for his/her own actions. 

 

Barretts teachers and support staff recognize that students need to become more independent and self-

disciplined.  Through this maturing process, students learn basic rules from parents, teachers, and other adults.  

The following paragraphs review expectations Barretts school has for our students. 
 

Classrooms 
Each student has the right to an environment conducive to learning.  Teachers will administer rules in a firm, 

fair and consistent manner.  Each student is responsible for following classroom rules established by the 

teacher.  In addition, students are expected to:   

Listen 

Follow directions 

Ask permission of their teacher before leaving the class. 

 

 

Dining Room 
Each student has the right to dine in a comfortable and clean area.  Thus, each student is expected to: 

Walk and keep place in line. 

Use a quiet, inside voice. 

Use restaurant table manners and keep food on tray. 

Wait quietly to be dismissed; then gather all trash and throw it away. 

Follow directions of the dining room supervisor at all times. 
 

Hallways 
Each student has the responsibility to exercise self-control in the hallways by: 

Walking quietly. 

Keeping hands to self. 

Following the directions of a teacher or any other Barretts adult. 

Going directly to the classroom upon arrival at 8:40 a.m. 

 

Library 
Each student has the right to select books, read and work in a quiet media center.  Therefore, each student is 

expected to: 

Select books in an appropriate manner. 

Talk quietly. 

Use and care for library materials appropriately. 

Return books and other library material in good condition and on time. 

Follow directions of the library personnel the first time they are given. 

 

Playground 
Each student has the right to a safe, pleasant play area.  Thus each student is expected to: 
 

Play in designated areas only: 

Playground equipment area. 

Field above this area. 

Marked asphalt area. 

Out of bounds areas are:  the nature trail, large rock drainage area, and other areas as designated by super-

visors as conditions (weather, parking usage, and safety) determine. 
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Use playground equipment appropriately: 

Use monkey bars for exercising arms; not as a walkway or sitting area. 

Exercise care on climbing equipment.  Do not use this equipment to jump from or to another piece of 

equipment or the ground.  Slide down slides.  No walking or climbing up slides.   

Treat others fairly: 

No pushing or shoving. 

No tripping or fighting. 

Share equipment/play areas fairly. 

Use appropriate language. 

Walk to and from play areas. 

Follow directions of the playground supervisor. 

 

Restrooms 
Each student has the right to privacy in a clean and sanitary restroom.  Therefore, each student has the respon-

sibility to: 

Help keep the restrooms clean. (Flushing toilets, throwing away paper towels) 

Talk at an appropriate voice level if necessary. 

Display only appropriate behavior. 

Respect the privacy of others. 

 

Assemblies 
All speakers or performers are considered a guest of  Barretts. 

  

Thus, performers are entitled to be heard in a courteous manner by an audience who should: 

Follow the directions of the principal and or teacher 

Sit quietly. 

Show appreciation by applauding when appropriate.  
 

Dress Code 
Students are expected to be clean and neat in appearance.  Clothing worn should be appropriate to the school 

setting and in proper taste.  Hats are not to be worn inside the building.  Any writing on clothing should be ap-

propriate for school (for example:  writing should not have references to alcoholic beverages.) 

 

Other 
Gum chewing is not permitted. 

Toys, skateboards, bicycles and wheelies should not be brought to school. 

Bus rules must be observed by each student.  Failure to follow these safety rules will result in loss of bus 

riding privileges. 
 

Consequences 
Any time a student chooses not to accept responsibility for following rules, the classroom teacher or specialist 

will administer consequences in the following order: 

Warning/talk with student. 

Loss of privilege.  This could include time out, alternate dining place, loss of recess, letter of apology,  

Letter explaining infraction, after school detention. 

Call/ conference with a parent. 

Inform principal/assistant principal.   

Severe infraction:  Anytime a student is involved in a serious and possibly dangerous situation, the 

       principal will be immediately involved and may result in the application of Parkway’s Discipline Policy. 
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TIPS FOR A SUCCESSFUL SCHOOL YEAR 
 

Whether you are a kindergartner or a fifth grader you can have a successful year if you follow the tips below. 
 

1.  Respect all persons in the school.  This includes not only all adults but all students at Barretts.  The adults 

are here to assist and encourage you to learn in two ways:  Learn how to read, write, think and create; Learn to 

encourage each other, not tear each other down. 
 

2.  Be prepared before you come to class.  For the younger students this may mean coming to class with 

lunch money, a note from parents, pencil and paper, or an assignment your teacher asked you to do.   Older 

students should do the above but are also expected to complete other assigned tasks requiring more time before 

the next class.  If you develop this habit early you will find you will be successful most of the time. 
 

3.  Accept responsibility for what you can or cannot do.  This means if you have not completed an assign-

ment or task, admit it to yourself and then try to do better next time.  Also, ask your mother or dad, teacher, 

counselor, librarian, reading specialist or any other Barretts staff member to help.  We all want you to catch 

that winning feeling because each of you is very special. 
 

4.  Be positive.  It is easy to find something wrong with others in the world.  Practice being a friend to others 

by saying kind words or practicing considerate actions. 
 

5.   Be inquisitive.  This means ask questions when you don’t understand something.  Your teacher then knows 

you are listening to the lesson.  This habit will also lead to better success with in-school and out-of-school ac-

tivities.  Sometimes students are afraid and think asking a question may sound dumb.  Please take that risk and 

ask the question because it will help you learn. 
 

6.  Be honest about mistakes.  This is very important because as you grow you will make mistakes.  Blaming 

things on others, like your parents, teachers, or friends will only cause you to stay the same and not grow.  Re-

member those who care for you will support you when you make a mistake.  Admit it and go on. 
 

7.  Develop a sense of humor.  Learn to laugh and have fun.  At the same time be respectful of others around 

you.  Learn to develop the “silent laugh” - to laugh inside at the funny things that happen throughout the day.  

Learn to laugh at yourself. 
 

TRANSPORTATION 
 

Specific student behavior expectations are established for the safe and efficient operation of the school district 

transportation system in accordance with state laws and regulations.  Transportation is considered an extension 

of the regular school program and students who violate behavior expectations while riding a bus are subject to 

suspension from riding the bus and/or all other penalties established for misbehavior while students are on the 

school premises. 
 

Students who are going to another student’s home must bring written permission from home.  These arrange-

ments must be made in advance. *Bus passes (riding another bus to a friend’s house) will not be issued the  

first two weeks of school or the last week of school or any time a bus is filled to capacity.  Please remember  

all arrangements must  be made in advance. VST regulations DO NOT permit students to ride any bus other 

than their own AT ANY TIME.  
    

      VISITORS 

 
We welcome visitors.  Please enter the school at the office entrance, check in at the office, and obtain a  

VISITOR NAME TAG to wear while in our school.    

 

WITHDRAWAL OF STUDENTS 

 
If you are moving and withdrawing your child from school, please call or come by the school office a few days 

prior to the withdrawal date.   This will facilitate the transfer of your child’s records and grades. 


