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PARKWAY AREA 

ADULT EDUCATION AND LITERACY
42 Years of Excellence
Thank you for your interest in the Parkway Area Adult Education and Literacy program. Funded by federal and state grants, our program serves students, aged 17, who are no longer enrolled in school. We have over almost 60 classes at over 30 sites located within the school districts of Parkway, Pattonville, Hazelwood, Clayton, Maplewood-Richmond Heights, Brentwood and Ladue. We specialize in adult education classes in the areas of English as a Second Language, Citizenship Preparation, TOEFL preparation, GED® preparation, literacy, work readiness/ employment sustainability and skills enhancement in preparation for post-secondary education. Beginning teachers are paid $15.75 an hour, and all positions are part-time. 

All teachers must obtain state certification in adult education. In order to accomplish this all new hires must:
· Pass a thorough fingerprint and background check process as mandated by Parkway School District and the Missouri Department of Elementary and Secondary Education.
· Successfully complete a precertification workshop required under state certification guidelines. The workshop is presented in Jefferson City September through May and in St. Louis in the summer.
· Supply original college transcripts in a timely manner.

· Complete state certification requirements yearly.
Please complete the teacher application and return it with copies of your transcripts as soon as possible. 
Sincerely,

Jana Groner-Skopec
Director
Parkway Area Adult Education and Literacy

Parkway Area Adult Education and Literacy

Application for Employment

Equal Opportunity Employment
Date:  



              Social Security #: 






Name: 














First

Middle


Last



(Maiden)

Other names you have worked under: 







Address: 











Home #: 


Work #: 


Cell #:



 


E-mail address: 











JOB INTEREST (check all that apply)
GED® /Basic Skills 
   ​​​​​​​​English as a Second Language (ESL)  




mornings 

 afternoons 


 evenings 





BACKGROUND
Do you have the legal right to work in the US? Yes 


 No 




What is the most advanced degree you hold? 







Have you taught Basic Skills, GED, or ESL in the past? Yes 


No 


If yes, where? 








 
Are you currently certified in Missouri for Adult Education? 





Do you hold additional current Missouri certifications?  If so, in what areas? 



AVAILABILITY
What days are you available for work? 







What hours are you available for work? 







How many hours do you prefer? 









Are you available for training/certification obligations prior to employment? 



Note: A thorough background check including fingerprints is required before beginning work or being added to payroll even if you already hold a valid Missouri teacher certificate. Copies of your transcripts will be accepted with this application. However, original transcripts are required prior to certification.
GED® and the GED Testing Service® are registered trademarks of the American Council on Education® and may not be used or reproduced without the express written permission of the American Council on Education.

EMPLOYMENT HISTORY

(Give employment record for last 4 jobs or 10 years, beginning with the most recent)

Employer’s Name and

  Date of

            Salary

  
Nature of Work


Reason for Leaving
Business address

Employment
               


             Special Skills

   
    

	
	From:  ____________________

                  Month & Year

     To: ____________________

                   Month & Year
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	From:  ____________________

                  Month & Year

     To: ____________________

                   Month & Year
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	From:  ____________________

                  Month& Year

     To: ____________________

                   Month & Year
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	From:  ____________________

                  Month & Year

     To: ____________________

                   Month & Year
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Parkway AEL      ♦     13157 N. Olive Spur Road     ♦    Creve Coeur, MO 63141     ♦     314-415-4940

EDUCATION AND TRAINING

	Type of School
	Name of School
	Address of School
	Area Majored In
	Circle Last Year Completed

	High School


	
	
	
	9    10    11    12    Graduated 

 

	College


	
	
	
	1     2      3      4      Degree
  

	College


	
	
	
	1     2      3      4      Degree

	Graduate School


	
	
	
	1     2      3      4      Degree

	Special Schooling


	
	
	
	


REFERENCES
List names of those who have closely observed your work.
	Name
	Occupation
	Address
	Telephone Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Parkway AEL      ♦     13157 N. Olive Spur Road     ♦    Creve Coeur, MO 63141     ♦     314-415-4940

Write a brief autobiography in the space provided:

Write a brief statement stating why you feel you would be a competent ABE/ESL instructor:

I hereby release the officers, agents, employers and directors of each of my past employers from any and all liability arising from disclosure of personnel records and from verbal appraisals of my past performance made to Parkway Area Adult Education and Literacy. I understand and agree that this waiver includes any and all manners of actions that I may now have or may have in the future concerning such disclosures, regardless of their nature. 

I hereby state that all information provided by me in connection with this application for employment is true, correct, and complete. I understand that if I am employed, any misstatement or omission of fact or otherwise, on this application or other material submitted in connection wherewith shall be cause for immediate discharge.

Date 



 Signature 










Parkway AEL   ♦  13157 N. Olive Spur Road   ♦  Creve Coeur, MO 63141   ♦  314-415-4940
Parkway Area Adult Education and Literacy does not discriminate on the basis of race, color, religion, national origin, gender, age, marital status or disability in admission or access to or treatment or employment in, its programs and activities.
---yes---no----








